
  

SAN CARLOS APACHE TRIBE 
HUMAN RESOURCES DEPARTMENT 

P.O. Box 0 
San Carlos, Arizona 85550 

(928) 475-2361  Fax (928) 475-2296 
 

                         

JOB VACANCY 
 

VACANCY ANNOUNCEMENT NO. OPENING DATE CLOSING DATE 

#14-097 May 16, 2014 Open Until Filled 
 

POSITION TITLE AND DEPARTMENT SALARY 

Chief Executive Officer 

San Carlos Health Corporation 

Negotiable 

APPLICATIONS ARE AVAILABLE AT THE TRIBAL HUMAN RESOURCES OFFICE 

(Applications must be received in the Human Resources Office by close of business on the closing date) 

CONDITIONS OF EMPLOYMENT: 

 

 Board of Directors Appointee. (exempt) 

 

 Applicant must have a valid driver’s license. 

 

 Applicant will be subject to and pass a local/Tribal, State and Federal Background Check. 

 

 In accordance with the San Carlos Apache Tribe Drug and Alcohol Policy, all potential employees will be tested for the presence of controlled 

substances as part of the pre-employment selection process.  Applicants who fail to pass the drug test will be ineligible for employment and may 

not reapply for twelve (12) months thereafter.  This policy has been adopted to provide drug-free work sites and to prohibit working while under 

the influence of alcohol. 

 

DUTIES AND RESPONSIBILITIES:  

 

As the Chief Executive Officer (CEO) under the direction of the Board of Directors, the Chief Executive Officer is responsible for developing, managing 

and providing overall administrative direction for all aspects of a comprehensive health care services for the San Carlos Apache Tribe. The CEO will 

plan, direct and implement the systematic and coordinate the delivery of the highest level of clinical and preventive ambulatory, emergency and inpatient 

health services with the guidelines of the San Carlos Health Corporation. Responsible for the aggressive recruitment and retention of providers. Develop 

and implement the overall goals and objectives through an operation plan. Develop facility-wide budgets and operate within the budget on a fiscal year 

basis. Seek other sources of funding. Maintain and surpass accreditation standards. Responsible for effective billing and collections systems to 

maximize clinical funding and use of third party resources. Facilitate extensive contractual relationships with hospitals, physicians, specialists or other 

health care providers to assist contract health. Provide Board members with orientation and education as well as the current issues and trends that may 

affect the sustained success of the organization. Work closely with the Board Chair in keeping the Board informed of major issues and activities on a 

regular basis, in developing Board meeting agendas and in helping to conduct meetings of the Board. Report monthly to the Board with a formal agenda 

and make recommendation for the program and policy changes. Provide status reports to Board regarding staffing, budget, and clinical issues. Develop 

and recommend to the Board operational, business and tactical plans for fulfilling the organization’s strategic goals and objectives. Provide oversight 

to the accreditation process and ensure compliance to maintain accreditation with JCAHO (Joint Commission: Accreditation, Health Care & 

Certification). Monitor and evaluate quality assurance activities to ensure the highest quality of clinical and preventive services consistent with 

accreditation and public health standards. Support external program reviews as is appropriate. Serve as a positive role model for ethical management 

behavior and promote an awareness and understanding of positive ethical and moral principles that is consistent with these principles. Actively 

participate in community activities that promote the organization’s mission, philosophy and values. Create a positive work environment for employees, 

including competitive wages and benefits and the consistent application of personnel policies and procedures. Maintain open, honest and timely 

communications to the organization’s many and varied publics including employees, Health Corporation Board of Directors (BOD), hereinafter the 

Board and community. Design an organization/management structure which reflects and promotes the organization’s mission, values, goals and 

objectives. Assure that the community is aware of and have access to their health care services, develop and maintain working relationships with 

appropriate Tribal, Federal, State and local agencies concerning matters affecting health programs for Indian people. Develop joint programs, ventures, 
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and/or agreement with outside agencies or individuals to support quality, cost-effective health care. Develop and implement strategies for the expansion 

of health services through increased revenues, cost efficiencies, integration of resources or other strategies. Identify opportunities to improve cost 

efficiencies and savings without reducing the quality or quantity of health services. Develop and implement a plan for capital improvements, including 

maintaining and replacing the facility’s plant and equipment. Provide guidance, direction, management and support to the entire staff in a secure and 

dignified work environment. Train, supervise and evaluate staff per organizational chart. Promote and seek staff training, in-house workshops, etc to 

foster individual organizational growth and development. Support duties and responsibilities consistent with the provision of Tribal Preference. Ensure 

compliance with all relevant legislative and regulatory rules and requirements established by state and federal agencies as well as those of voluntary 

accrediting bodies and, when necessary, initiate changes and improvements to ensure continued compliance. Monitor and analyze Federal and State 

health policies, legislation and regulations to determine future strategies for the Board. Protect and improve access to health services for the eligible 

population. Maintain communications through the Board by providing appropriate reports. Develop and recommend the organization’s position on key 

State and Federal legislative and regulatory agencies, third party payers, trade and professional associations. Perform other related duties as assigned. 

 

QUALIFICATION REQUIREMENTS:  

 

Basic Requirements: 

 

Successful completion of a full-4-year course of study in accredited college or university that led to a Master’s Degree or higher degree that 

includes a major field of study in Health, Business or a closely related field.  NOTE:  Applicant must submit a copy of all college transcripts to 

meet positive education requirements.   

 

In addition to meeting the basic requirements above, candidates must have had fifteen (15) years of specialized experience. 

 

Specialized experience is experience in providing supervision a health care facility with at least five (5) years were in an Executive Director 

level position or in a job related field. Examples of the type of experience that will be credited are shown above under “Duties and 

Responsibilities”.  

________________________________________________________________________________________________________________________ 

EVALUATION METHOD AND RANKING FACTORS: Evaluation will be made of the extent to which experience, education, training, self-

development, and/or awards demonstrate that basically qualified candidates possess the Ranking Factors-Knowledge, Skills and Abilities (KSA) 

described below. 

 

1. Knowledge of complex health care systems software.  

2. Knowledge of fiscal management principles and evaluating organizational operations. 

3. Knowledge of recruitment and retention of providers. 

4. Knowledge of the IHS Resource and Patient Management Systems (RPMS). 

5. Ability to communicate effectively both orally and in writing. 

6. Ability to write new policies and amend existing policies. 

7. Ability to plan, organize and prepare required reports. 

8. Ability to work with a large degree of flexibility to perform necessary administrative duties. 

9. Ability to handle conflict and problem resolution in a professional manner. 

10. Ability to maintain professionalism and a strict standard of confidentiality. 

________________________________________________________________________________________________________________________ 

OTHER IMPORTANT INFORMATION:  
 

 Persons who submit incomplete applications will be given credit only for the information they provide and may not, therefore, receive full credit 

for their veteran preference determination, Indian preference, education, training and/or experience. 

 

 All material submitted for consideration under this announcement becomes the property of Human Resources Office and is subject to verification.  

Therefore, careful attention should be given to the information provided.  Fraudulent statements or any form of misrepresentation in the application 

process could result in loss of consideration for this position and/or a determination of unsuitability for tribal employment. 

 

 Additional or alternate selections may be made from the eligibility list within 30 days from the date the selection list was issued.  The positions to 

be filled must have the same title and have the same qualification requirements.  However, if there are no Indian preference candidates left on the 

certificate, the vacancy must be re-announced. 

 

 INDIAN PREFERENCE:  It is the goal of the San Carlos Apache Tribe to employ as many tribal members as possible in tribal positions.  

Therefore, all other qualifications being equal, tribal members will receive hiring preference over other Indian Preference eligible and non-Indian 

Preference eligible.  Preference for employment will be granted to qualified individuals, in the following order: 

 

1. Enrolled member of the San Carlos Apache Tribe with Veteran’s Preference 

2. Enrolled member of the San Carlos Apache Tribe 

3. Native American spouse of an enrolled tribal member or Native American parent of enrolled tribal member 

4. Other Native American 

5. Non-Indian spouse or Non-Indian parent of enrolled tribal member 

6. Non-Indian 

 

It is also the goal of the San Carlos Apache Tribe to provide the best services possible to tribal members.  In furthering the Tribe’s efforts to insure 

retention of tribal members and to provide job opportunities to tribal members, non-tribal member employees upon hiring shall, as part of the 

hiring agreement, agree to provide training and development to tribal members to allow them to become qualified for jobs which non-tribal 



  

member employees hold.  The Tribal Preference policy applies to hiring, placement, and promotion, transfer or lay off, treatment during 

employment, and selection for training. 

 

 VETERANS PREFERENCE AND INDIAN PREFERENCE:  Preference in filling vacancies may be given to honorably discharged veterans who 

are enrolled members of the San Carlos Apache Tribe. 

 

 EQUAL EMPLOYMENT OPPORTUNITY: Except for Indian preference, consideration will be given without regard to any non-merit factor 

such as race, color, religion, sex, national origin, partisan politics, physical or mental handicap, marital status, age, membership or non-membership 

in any employee organization, or sexual orientation. 

HUMAN RESOURCES OFFICE CLEARANCE: 

 

 /s/Deidre Antonio  May 16, 2014 

 Human Resources Specialist  Date  

 


