
Job Description for the Tribal Perinatal Opioid/NAS Outreach Initiative Project Manager 

JOB TITLE:  Perinatal Opioid Use/NAS Outreach Project Manager 
DEPARTMENT: Maternal and Early Childhood Services 
DIVISION:  
CLASSIFICATION: Exempt, 40 hours per week 
SUPERVISES:   None 
REPORTS TO: Maternal and Early Childhood Department Manager 

JOB SUMMARY:  Manage project administration including budgeting, sub-contracting, data collection, analysis 
and reporting to tribes and to the State; Connect local tribal Care Coordinators with training and the most up to date 
best practice information; Provide resources, arrange training and support around evidence based practices for 
prevention, treatment and recovery support; Provide assessment and mapping tools, and support their use and 
analysis at the local tribal level; With assistance from departmental team and partners, design an evaluation plan 
including data collection, management, analysis, reporting and dissemination strategies; Serve as a liaison and ensure 
consistent communication with other ITC managed programs including the Tribal Opioid Treatment and Recovery 
(TOTR) Initiative, the Tribal Opioid Use Disorder Prevention Initiative (TOP), Home Visiting, and Tribal Early 
Childhood programs; Co-coordinate a statewide Tribal Summit and other strategies to disseminate best practices, and 
support capacity building statewide. 

JOB COMPLEXITY: 
Functions as a liaison between collaborating agencies and community partners, including tribes, project staff, ITC 
program administrators, consulting partners and regional and state level perinatal task forces.  Perform other job 
related duties as assigned. 

ACCOUNTABILITY: 
Monitor compliance with internal and grant funding agency requirements.  Must be able to work independently and 
as part of a team.  Perform grant and contract management tasks with a dedication to quality service and adherence to 
the core values of the maternal and early childhood services team.   Provide leadership through respect, credibility, 
problem solving, use of constructive and positive feedback, reliance on accurate information and resources, and focus 
on mission.  Maintain confidentiality.  Establish and maintain effective working relationships with Tribal 
communities and local, state and national partners. 

CONTACTS: 
Tribal community members, tribal administration and health and human services staff; county, regional, state, private 
and non-governmental health and human service agencies, providers and policy makers. 

WORKING CONDITIONS/SAFETY HAZARDS: 
General office environment.  Regular local, in-State and national travel required. 

JOB SPECIFICATIONS: 
B.S. degree plus additional credential/certification in substance abuse, behavioral health, social work, public health, 
or early childhood education, such as CAC, LPN, RN, LSW, MSW, MPH, etc.  Minimum of 3 years of experience in
the field of substance abuse, behavioral health, community health, social services or early childhood education with 
Tribal organizations, American Indian communities, or other populations who experience significant disparities 
and/or systemic barriers to accessing high quality services.  Must be familiar with social determinants of health and 
health equity approaches and have demonstrated skills related to community data gathering, including conducting 
focus groups/talking circles and preparing reports.  Must be comfortable speaking in groups and leading group 
discussions.  Experience with developing and monitoring work plans, and meeting grant requirements desirable.  
Excellent interpersonal and organizational skills required.  Computer skills, including use of email and internet, 
Microsoft Word, powerpoint and Excel/spreadsheet functions are required.  


